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1. Job Advert

Creative England has partnered with Plymouth University having been awarded
funding from the European Regional Development Fund (ERDF) to improve the
use of e-health in Cornwall. The E-health Productivity and Innovation in Cornwall
(EPIC) project commenced in May 2017 for three years.

This is an interesting and innovative opportunity for an experienced Project
Officer to be based with the EPIC project team in Truro. This role will be
responsible for managing the administration of the project. You will ensure
procedural compliance, effective administrative procedures and accurate
record keeping in line with ERDF guidelines.

The ideal candidate will have an interest in the creative sector and developing e-
health, engaging with health, social and community groups in Cornwall and the
Isles of Scilly.

This is a unique opportunity for a process driven professional to transfer their
skills within the creative sector and gain a breadth of experience working with a
mixed team of experts. The role will take ownership of the organisational,
administrative and communication needs of the project as required, developing
contacts along the way and gaining knowledge of the creative industries.

Are you a self-sufficient project professional with a genuine interest in the
creative sector? ....then Creative England wants to hear from you.

LOCATION: Health and Wellbeing Centre, Truro
SALARY: up to £30,000 dependent on experience
CONTRACT: May 2020

DEADLINE: 12t April 2018

INTERVIEWS: w/c 23 April 2018

Creative England promotes cultural diversity and equal opportunities for all
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2. The Package

The salary for this role is up to £30,000 per annum full time dependent on
experience and on a fixed term employee contract until May 2020. We
are also flexible to those who may wish to work 4 days per week, and/ or
working from home 1 day per week.

We have lots of perks here at Creative England. This includes 25 days
annual leave plus all bank holidays, 5% employer contribution to our
pension scheme, AXA health insurance (Medical History Disregarded)
AND Life Assurance.

3. How to Apply

Please apply by CV and cover letter, ensuring that you meet a majority of
the criteria set out in the person specification. You should also include
the contact details and details of two professional references (preferably
emails). Please also state your current notice period.

You should email your application to jobs@creativeengland.co.uk OR
post (registered only) FAO Caroline Hinds, Director of People &
Operations, Creative England, The Greenhouse, Pod 11, 111 Broadway,
MediaCityUK, M50 2EQ. The deadline for applications is 12t April 2018
(midday) but we may close earlier dependent on volume of applications
so please do forward your CV and cover letter asap!

You will receive an acknowledgement email within a few days.

It is company policy to only contact shortlisted candidates, we do not
provide feedback at application stage.

Interviews will be held on 23 and 24t April 2018 in Truro. If you are
unable to make an interview that week please let us know when applying.
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4. About Creative England.

OUR VISION,

Accelerating England's creative businesses and talent to be inspirational,
successful and innovative: a platform for new voices, building economic
growth that benefits our nation

OUR VALUES
Our values and behaviours are at the heart of Creative England and how we
do things is just as important as what we do.

Being part of Creative England means being proud of what we are here to
achieve. Sharing a set of values which underpin our work gives us a unique
character and culture is , our people will;

V Foster the best

V Be brave and take risks

V Make it personal

V Bring imagination to life

V Join the dots and make it happen
V Think differently and blaze a trail

If these strike a chord then Creative England wants to hear from you!

ADDITIONAL INFO
Creative England is dedicated to the growth of the creative industries.

We invest in talented people and their creative ideas, nurturing our richly
diverse games, TV, film and digital media industries. From direct investment
and soft loans to business mentoring; we champion the best ideas of
talented people and their businesses.

We mobilise public and private resources to garner as much support and
investment for the creative industries as possible. We work with a wide
range of partners and investors from commercial brands and companies
such as Google, Facebook and KPMG to local authorities, cultural bodies
and universities, national government, and the European Commission.
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4. About Creative England...

What we do

A Grow talent and businesses

A Address market failure and raise ambition

A Build the right climate for creative industries to thrive

Why we do it

A Because England's creative businesses are already a big success.

A They generate jobs, profile and value. They drive innovation. We can help
raise their ambition further .

A But some are under-capitalised and under-skilled. They need better
access to mentoring, infrastructure, business planning, finance, markets,
new ideas and wider networks.

A Because there is a damaging inequality of access to these things between
London and the rest of the country, talent is wasted, opportunities are
lost. We believe London's world position should benefit the whole
country.

How we do it

A We don't just invest money; we provide a ‘money plus' service. We are
building strong, long-term relationships with industry and our partners.

A We provide practical support for film and TV production; organise
networking and events; provide mentoring, information and business
advice.

A We connect and combine local knowledge with national and international
reach.

A We help grow talent and businesses

A We help secure a sustainable infrastructure of support for creative
companies outside London

A We identify new and expanding markets for creative content

A We promote the creative talent of the English regions to the world

A We champion the economic and cultural contribution of the creative
industries

For more information on the company and our activities in other creative
sectors:
www.creativeengland.co.uk
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5. The Role...

MAIN AREAS OF RESPONSIBILITY
Oversee and support all delivery activities across EPIC in collaboration with
the project team and Creative England Investment team.

Act as a front-line point of contact for partners and third party contractors
during day-to-day delivery of the project

Manage the administrative needs of project activities. This will include
maintaining appropriate systems, working with the project team on relevant
financial and legal matters, liaising with suppliers and providing up-to-date
reporting information as required.
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